[bookmark: _GoBack]TO ACCESS STUDENT RECORDS IN STUDIO ABROAD

Go to http://studyabroad.augsburg.edu/

In the upper right hand corner there should be this link: LOGIN/REGISTER
Click on this. If you are not already logged into Augnet you will be asked to do so.

You should then be directed to a page that looks like this:

[image: ]

If not, you can click on this icon at the top left of the page: 

[image: ]

Select "Admin" and you should get the above screen.

You won’t see all the queries as on this screen, but should see this option:
[image: ]

Click on this and you should see:
[image: ]

VIEW/PRINT APPLICATIONS

To view and/or print students’ applications, click on:
[image: ]

It will show you this screen:
[image: ]

You can select any student by clicking on the hyperlinked program title next to their name.




Then you will get this screen:

[image: ]

This is a summary of all the information in their application file.

If you click on the “Print Application” link you will get a read-out of any information included in their questionnaires.

You can either print a paper copy, or if you wish, a PDF copy by changing “Printer Destination” to “Save as PDF.”




VIEWING REPORTS

To view registrations, medical forms and internship/fieldwork applications, scroll down on this page, and you will see: 

[image: ]


VIEW REGISTRATIONS

You should see:
[image: ]

Clicking on this should show you all the students' registrations. Then you will not have to wait for me to send this information to you! It will create a real-time report so any additions since the last time you looked at it will be there.


VIEW HEALTH/MEDICAL REPORTS
Click on in the following report in the Shared Reports. 
[image: ]


VIEW EMERGENCY CONTACTS
[image: ]


About tripcodes:
Each semester I will create the same reports and share them with you. You can tell which semester by the final three digits of the tripcode:  CAS17 = Central America Spring 17
Next fall it will be CAF17, then CAS18, etc.
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barrett, fiona maire (Edit Profile)

Non-Augsburg Applicant
(No home institution specified)

Engagement
(Managua / Quetzaltenango / San Jose)
Spring Semester. 2017

Status: Committed

Outgoing Applicant

Augsburg CGEE in Central America: Social Change in Central America: Exploring Peace, Justice, and Community

Created: 09/03/2016 (by Applicant)
Last Updated: 11/21/2016 @ 12:06:29 PM
Last Viewed by Appiicant: 11/21/2016

1D# 24412516 Jabel (Edit)
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Administration : CAS17

Results for saved query "CASTT"
You searched for all applicants that have the word Exploring in the program narme, that have applied for the term Spring Semester 2017.

Options = | | Progress Audit~ | | Map Results~ | | Group by~

Search results based on application itinerary:

Name. Status  Program Term

barrett, fiona maire * ‘Comitted | Augsburg CGEE in Central America: Social Change in Central America: Exploring Peace, Justice, and Spring Semester, 2017
Cormmunity Engagement (1D 244125 - nt ranked)

Cabral, Biian * Comitted Augsburg CGEE in Central America: Social Change in Central America: Exploring Peace, Justice, and Spring Semester, 2017
Community Engagement (D 242625 - ranked 1)

Christensen, Hollie Marilyn * Committed Augsburg CGEE in Central America: Social Change in Central America: Exploring Peace, Justice, and Spring Semester, 2017
Cormmunity Engagement (1D 244155 - nt ranked)

Corak. Ran Ariel * Comitted Augsburg CGEE in Central America: Social Change in Central America: Exploring Peace, Justice, and Spring Semester, 2017
Community Engagement (D 244175.- ot ranked)

Cox, Megan Elizabeth *  Committed Augsburg CGEE in Central America: Social Change in Central America: Exploring Peace, Justice, and Spring Semester, 2017
Community Engagement (1D 242850 - ot ranked)

Harvey, Atiya Jordan * ‘Comitted Augsburg CGEE in Central America: Social Change in Central America: Exploring Peace, Justice, and Spring Semester, 2017
Community Engagement (D 241771 - ot ranked)

Johnson, April L ‘Comitted | Augsburg CGEE in Central America: Social Change in Central America: Exploring Peace, Justice, and Spring Semester, 2017
Cormmunity Engagement (1D 242848 - ot ranked)

Miller, Ingrid Eleanore *  Comitted Augsburg CGEE in Central America: Social Change in Central America: Exploring Peace, Justice, and Spring Semester, 2017
Community Engagement (1D 241630- ot ranked)

Morrow, Amy Rose * ‘Comitted | Augsburg CGEE in Central America: Social Change in Central America: Exploring Peace, Justice, and Spring Semester, 2017
Community Engagement (1D 244157 - ot ranked)

Pandolfi, Olivia Jane * Comitted Augsburg CGEE in Central America: Social Change in Central America: Exploring Peace, Justice, and Spring Semester, 2017
Community Engagement (1D 244187 - ot ranked)

Taylor, Barbara Jeanne *  Committed Augsburg CGEE in Central America: Social Change in Central America: Exploring Peace, Justice, and Spring Semester, 2017
Community Engagement (D 244096 - ranked 1)

Wagner Sherer, Madeleine * Committed Augsburg CGEE in Central America: Social Change in Central America: Exploring Peace, Justice, and Spring Semester, 2017
Community Engagement (1D 244057 - ot ranked)

Yandon, Caitlyn Marie *  Committed  Augsburg CGEE in Central America: Social Change in Central America: Exploring Peace, Justice, and Spring Semester, 2017
Community Engagement (1D 242870 - ot ranked)

* Non-Augsburg Applicants Found: 13 applicants / 13 applications
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